
 
 
 

TONGANOXIE PLANNING COMMISSION  
Agenda 

October 5, 2017 
7:00 p.m. 

City Council Chambers 
321 S. Delaware St. 

 
 
 

CALL TO ORDER – Planning Commission Meeting 
 

1. APPROVAL OF PC MINUTES – September 7, 2017 
 

2. OPEN AGENDA 
 

3. OLD BUSINESS 
a) Review Comprehensive Plan Amendments 
b) Review Changes to PC Bylaws 

 
4. NEW BUSINESS  

a) Extension of Time for Preliminary Plat – KCRVR  
b) Training – City Attorney Shannon Marcano 

 
5. INFORMATION & COMMUNICATIONS (No Action Required) 

a) August Home Builders Association Permit Statistics 
b) August Market Research Statistics  

 
      6.  ADJOURN 

 



 
 

TONGANOXIE 
PLANNING COMMISSION  

MEETING MINUTES 
SEPTEMBER 7, 2017 

 
Call to Order – The Planning Commission met on September 7, 2017. John Morgan called the meeting to order at 7:00 pm. Commissioners 
present were Jacob Dale, John Morgan, Monica Gee, Steve Ashley and Patti Gabel. Zach Stoltenberg and Steve Gumm were absent.   A 
quorum was met.  Also present were George Brajkovic, City Manager, Graham Smith, City Planner, and Patty Hagg, Recording Secretary. 
 
Approval of Planning Commission Minutes– 8/3/17-Monica Gee motioned to approve the minutes, Jacob Dale seconded. All ayes,  
 
New Business 

 
  

Old Business 
Review Comprehensive Plan Amendments 
Graham Smith, Planning Consultant, Gould Evans, presented drafts of The Public Realm, Future land Use and Connectivity plans. The Public 
Realm covers park standards, green standards, parkway standards, streets and trails. The Future Land Use covers land use categories and 
appropriate land uses for each category. The Connectivity plan covers types of streets and design guide.   Mr. Smith suggested the planning 
commissioners review the plans he presented and have additional discussion at the next meeting. He stated a public hearing with a 20 day 
notice would be needed for adoption of the plans to the Comprehensive Plan.   
 
Open Agenda 
Jim Bothwell – 1019 Starla Court, Tonganoxie KS 66086 – commented on the good work the Planning Commission is doing to preserve the 
housing and design standards for the citizens of Tonganoxie. He also commented on the Tyson project and suggested the Planning 
Commission contact the Leavenworth County Planning Commission in regards to rezoning property within the near & long term growth area 
of Tonganoxie and zoning regulations regarding agriculture uses in the county.  
 
Drew Overmiller-121 E 2nd St., Tonganoxie KS 66086 – also commented on the near and long term growth areas. He discussed future 14th St. 
and the possibility of underground utilities in future subdivision planning. He also suggested added the Planning Commission meetings to the 
calendar and adding the agenda to the website. 
 
John Morgan-Chairman- Also discussed zoning, building permits, the 3-mile future growth area around Tonganoxie, the special zoning 
district on Co. Rd 1. He stated concerns regarding the Tyson project, air and water quality regulations should be directed to the Lv. Co. 
Planning Commission.  
 
Monica Gee -Vice Chairman – would like more information on the Downtown Revolving and/or Façade grants.  
 
General Information 
The July Home Builders and Market Research reports were reviewed. No action was taken.  
 
With no further business to discuss Jacob Dale moved to adjourn.  Monica Gee seconded. All ayes. Meeting adjourned at 8:25 p.m. 
 
 
Minutes Approved: ________    
 

_____________________________________________ 
                              Submitted by:  Patty Hagg, Recording Secretary 
 



 

 

City of Tonganoxie 
           Office of the City Manager 
  

 
 
 
DATE:  September 29, 2017 

TO:  Chairman John Morgan and Planning Commissioners 

FROM:   Jamie Shockley, Assistant City Manager 

SUBJECT:  Time Extension to Preliminary Plat for KCRVR 

 
DISCUSSION: 
The preliminary plat for KCRVR that was approved on 10/6/2016 is about to expire. Bud 
Penner has asked for an extension of the preliminary plat for another year. An extension of 
time on a preliminary plat does not require public notice and only applies to the same 
preliminary plat that was originally considered.   

 
Considerations: 
 Prior to approval of a Final Plat the following items must be submitted and all conditions of 
the SUP and Rezoning must be met.   

1. Special Use Permit – Public Hearing 
2. Rezoning of Commercial Frontage – Public Hearing 

 
BUDGET IMPACT: 

No Budget impact at this time 
 
STAFF RECOMMENDATION: 
Approval of 1 year time extension for KCRVR Preliminary Plat  
 

City Hall 
321 S. Delaware, 
Tonganoxie, Kansas 66086 
(913) 845-2620 
www.tonganoxie.org 



Quist Engineering, Inc

              Civil Engineering for Residential & 
                Commercial Site Development

                   821 NE Columbus St.
                   Lee's Summit, Missouri 64063
                  Phone: (816) 550-5675
         email: rwalquist@quistengineering.com
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DEVELOPMENT INFORMATION
A.  EXISTING ZONING                  R-1
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 TONGANOXIE PLANNING COMMISSION 
 

BY-LAWS 
RULES AND REGULATIONS 

 
AUGUST 2006October 2017 

 
REGULAR MEETINGS 
 

1. Annual Business Meeting for the election of Planning Commission officers shall be held 
in the Tonganoxie City Council Chambers on the first Thursday in the month of June 
each year.  Elected officers shall take office at that same time.      

 
1. Regular Meetings.  The regular monthly meetings of the Commission shall be 

held on the 1st Thursday of each month in the Tonganoxie City Council Chambers     
unless that Thursday is a holiday, under which circumstance the monthly                       
meeting shall be held on the first Wednesday. 

 
2. Workshop Meetings.  The Commission will hold a Workshop as necessary for discussion 

and training purposes or any other business deemed appropriate by the Chairperson of the 
Commission.  Said meetings will be held in the City Council Chambers. 
 

3. Adjourned Meeting.  An adjourned meeting of the Commission may be held at  
such time and place as may be fixed in the resolution of adjournment or notice of special 
meeting.  If no other place is fixed in the notice, the meeting shall be held in the 
Tonganoxie City Council Chambers. 
 
 

AGENDA ITEMS 
 
      1.   Any concerned citizen, City Council member or Planning Commission member   

shall follow the procedure as outlined here: 
 
A. The annually updated Application & Review schedule of submissions shall be 

followed for items to be heard by the Planning Commission.    
 
B. When calling a special meeting, the item to be discussed will be a part of the 

meeting’s call. 
 
C.  At each regular meeting there shall be an item on the agenda worded “Open Agenda 

and any person present may ask to have a particular subject discussed.  The 
Chairperson will call for a motion and a second; if the motion passes the item shall be 
discussed.  Should the motion fail the item will be put on the agenda for the next 
regular meeting.  NOTE: No item shall be discussed at this time which should be 
legally published, or which necessitates notification of adjoining property owners. 
 
 
 
 



SPECIAL MEETINGS 
 
    1.   A special meeting of the Commission may be called by the Chairperson and held at      
          any time or place fixed in the notice. 
 

2. The Chairperson shall call a special meeting of the Commission at the request of any three 
or more commission members submitted in writing.  If the Chairperson fails to comply 
with such a request, the meeting shall be called by the said requesting members, all of 
whom sign the notice. 
 

3. An adjourned special meeting of the Commission may be held at such time and 
place as is fixed in the notice of adjournment.  If no other place is fixed in the notice, the 
meeting shall be held in the Tonganoxie City Council Chambers. 
 
 

NOTICE OF MEETINGS 
 
   1.   It shall be necessary to give notice of all annual or regular monthly meetings.      
         Failure to give notice for any meeting or to receive the same shall not affect the   
         validity of any election held or acts done at such meeting. 
 
   2.   Notice of regular and special meetings shall name the time, place and the      
         business to be transacted. Notices shall be mailed to each member not less than       
         three (3) days prior to the meeting. 
 

4. All meetings, both regular and special shall be open to the public. 
 
 
EXECUTIVE SESSIONS 
 
 

1. The Planning Commission and its sub-committees have the right to meet in  
executive session as set out in the state statutes, KSA 75-4319; Closed or Executive 
Meetings; Conditions; Authorized Subjects for Discussion; Binding Action Prohibited. 
 

A. Upon formal motion made, seconded and carried, all bodies and agencies subject to 
this act may recess, but not adjourn, and then re-open as a closed or executive 
meeting.  Any motion to recess for a closed or executive meeting shall include a 
statement of (1) The justification for closing the meeting, (2) the subjects to be 
discussed during the closed or executive meeting, and (3) the time and place at 
which the open meeting will resume.  Such motion, including the required 
statement, shall be recorded in the minutes of the meeting and shall be maintained 
as a part of the permanent records of the body or agency.  Discussion during the 
closed or executive meeting shall be limited to those subjects stated in the motion. 

 
B. No subjects shall be discussed at any closed or executive meeting, except the 

following; 
 
 



1.   Specific personnel matters of non-elected personnel, not general    
                           personnel policies; 
                     2.   Consultation with an attorney for the body or agency which would be  
                           deemed privileged in the attorney-client relationships;     

3.  Matters relating to employer-employee relations or negotiations                                                              
whether or not an employee representative is present; 

4. Confidential data relating to financial affairs or trade secrets of  
corporations, partnerships, trusts, and individual proprietorships; 

5. Matters affecting a student, a patient or a resident of a public institution, 
except that any such person shall have the right to a public hearing if requested 
by the person; 

6. Preliminary discussions relating to the acquisition of real property only,  
not the sale thereof. 

              
C. No binding action shall be taken during the closed or executive recesses, and    

such recesses shall not be used as a subterfuge to defeat the purpose of this act. 
        

 
QUORUM 

 
1. At least the majority of the members of this commission shall be necessary to  

constitute a quorum for the transaction of business. 
 

2. The affirmative vote of a majority of those members present shall be required for the 
exercise of powers or functions conferred or imposed upon this commission, but less 
that the majority of the members may meet and adjourn from time to time until a 
quorum is present. 
 
 

MEMBERS’ ABSENCE 
 

1. Should any member of the Planning Commission fail to attend three (3)  
meetings in a rolling calendar year, the clerk  of the commission shall notify the Mayor 
in writing, giving the name of the individual and the dates of the meetings missed. 
 

2. The Mayor shall cause the matter to be placed on the agenda for consideration  
by the governing body at its next regular meeting or shortly thereafter. 
 

3. The Assistant City Manager or City Clerk of the governing body shall notify the 
individual of the date and time of the meeting at which said matter shall be considered 
by the governing body. 
 

4. At the time of consideration, the Mayor, with the consent of the governing body,  
will declare a vacancy existing and proceed to appoint a successor for the remaining 
term of the vacant position by majority vote.  The governing body may continue the 
consideration of the vacancy or the appointment of a successor. 
 
 
 



 
OFFICERS 
 
 

1. Chairperson 
 

  A. The Chairperson shall preside at all meetings of the Commission. 
 

  B.  The Chairperson shall, when authorized by the Commission, execute  
        in his/her name all contracts, bonds, and other obligations. 
 
  C.  The Chairperson shall appoint the committees. 

 
D. The Chairperson shall perform such other duties as are usually exercised  
      by the chairperson of a commission or the president or the chief   

officer of such commission.   
 
 

2. Vice-Chairperson 
 

A. The position of Vice-Chairperson is hereby established. 
 

B. The Vice-Chairperson’s duties shall be to perform the duties of the Chairperson 
during the absence or disability of the Chairperson. 

 
3. Secretary  
 

A. The Secretary shall be a member of the Planning Commission and will be 
responsible for signing approved plats and perform the duties of the Chairperson 
during the absence or disability of the Chairperson and Vice-Chairperson. 

 
    4. Planning Commission Clerk 
 

A. The Planning Commission Clerk shall be designated by City Staff  and shall be 
responsible for keeping a record of and transcribing all meeting minutes into the 
official minute book of the Commission.  Minutes of the meetings shall be prepared 
within seven (7) days after the meeting.  Copies of the minutes shall be furnished to 
each member of the governing body and each member of the Planning Commission. 
In order to assist the planning commission clerk in preparing the minutes of 
scheduled public Planning Commission meetings, a recording device may be used.  
Any recording will be kept on file for two (2) years before being destroyed unless 
litigation requires a permanent copy to be kept.  Any recording will be kept in 
Tonganoxie City Hall for anyone to listen to concerning Planning Commission 
activities. 
 

B. The planning commission clerk shall cause notices to be sent on all regular and 
special meetings required under these by-laws or as directed by the Chairperson. 

 



C. The planning commission clerk, when required, shall attend meetings of the    
committees and shall be responsible for the minutes thereof, furnishing each 
member of the committee with a copy. 

 
D. The planning commission clerk shall have charge of the office of the commission 

and all books, papers and records thereof and shall attend to all correspondence of 
the commission. 
 

 
COMMITTEES 
 

1. Whenever necessary, the Chairperson of the commission shall appoint special  
committees for such purposes as he or she sees fit, or as may be authorized by the 
commission. 
 

2. The Chairperson shall appoint, upon a motion, second and vote from any  
commission member, two (2) members to a committee.  This appointment shall be made 
at regular or special meetings and any interested persons are invited to provide input or 
accompany committee members on any inspections. 
 

3. The Chairperson shall appoint one (1) member of each committee as the Chairperson 
thereof, and the committee shall meet at such times and places as directed by the 
Chairperson of said committee.  A committee constitutes a miniature assembly and may 
act only when a quorum is present. 
 

4. When a committee originates a report, it must be complete when presented.  All 
committee reports should close with definite recommendation(s) and will be written in 
the third person.  A committee report is to be presented by the Chairperson of the 
committee. 
 

 
ELECTIONS AND APPOINTMENTS – City Code Chapter XVI, Article 1 
 
Appointments - The Planning Commission shall consist of seven (7) members, of which five 
members shall be residents of the city and two members shall reside outside the city, but within 
the designated planning area of the city which is within at least three miles of the corporate limits 
of the city. K.S.A 12-744(a).The members of the Planning Commission shall be appointed by the 
Mayor with approval of the Governing Body for the City of Tonganoxie. Members of the 
Commission shall serve without compensation. 
 

1. The Chairperson of the commission shall be elected at the annual meeting thereof and 
shall hold office for one year or until a successor is appointed and qualified. 
 

2. The Vice-Chairperson shall be elected at the annual meeting of the commission  
immediately after the election of the Chairperson and shall hold his or her office for one 
year or until a successor is appointed and qualified. 
 



3. The Secretary shall be elected at the annual meeting of the commission immediately after 
the election of the Vice-Chairperson and shall hold his or her office for one year or until a 
successor is appointed and qualified. 
 

4. Any vacancy in the office of Chairperson, Vice-Chairperson or Secretary of the 
commission may be filled at any regular or special meeting after such a vacancy. 
 

5. The planning commission clerk shall be designated by city staff. 
 
     6.   In the event that the Chairperson and the Vice-Chairperson or the Secretary of the  
           commission should be absent or unable for any reason to attend to the duties of  
           their office, the members of the commission may, at any regular meeting or at any  
           special meeting called for that purpose, appoint a Chairperson pro term, as the case  
           may be, who shall attend to all the duties of such officer until such officer shall   
           return or be able to attend to his duties. 
 
 
ORDER OF BUSINESS 
 

1. Roll Call 
 

2. Approval of the minutes of the previous meeting. 
 

3. Open Agenda 
 

4. Old business  
 

5. New Business  (Public Hearings) 
 

6. Information & Communications (No Action Required) 
 

7. Adjourn 
 
 
MOTION AND VOTING 
 

1. Motions must be seconded and require a majority vote by voice.  On a roll call  
vote an entry must be made in the minutes of the names of all those voting affirmative and 
negative. 
 

2. No member can vote who is not present when the question is put forth and no vote  
by proxy is permitted. 
 

3. No member can vote on a question in which he has a direct personal or pecuniary  
interest. 
 

4. A member has the right to change his or her vote until the time that the vote is  
announced. 
 



5. In announcing a vote the chairperson should state first whether the motion is carried or 
lost. 
 

6. The chairperson should restate every motion before it is put to vote. 
 
     7.   Motion to dispense with the reading of the minutes and to approve them as mailed  
           to the members is in order. 
        
 

 
AMENDMENT OF BY-LAWS 
 

1. The foregoing by-laws, or any part thereof, may be amended at any regular   
meeting of the Planning Commission, or at any special meeting of the Planning Commission 
where not less than three (3) days notice has been given to all members of the Planning 
Commission and a copy of the proposed amendment sent with the notice, providing, however, 
that it shall require the vote of not less than two-thirds (2/3) of the members to make any 
amendment or change in these by-laws.  The amendment will then go to the City Council for 
approval. 
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