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Tenant Finish Application Requirements 

 

Construction documents shall be prepared by a registered design professional. 

Construction documents shall be dimensioned with a suitable scale. 

Envelope, lighting and mechanical compliance certificate shall be provided. 

Fire department approval required before permit can be issued 

Building permit application shall be completely filled out  

 

Cover Sheet Shall Include: 

 

 Address and legal description 

 Square footage of the tenant space 

 Building Occupancy classification 

 Building Construction type 

 Required separation from the tenant space on all four sides based on Table 508.4 IBC 

 Minimum number of plumbing facilities based on Table 2902.1 IBC 

 

Floor Plans Shall Include: 

 

 Clear identification of new and existing areas of construction 

 Size, description and use of each room in tenant finish area 

 Occupant load of each room 

 Show common path of egress travel and exit access travel distance in accordance with Table 

1014.3 and 1016.2 IBC 

 Adequate details and dimensions to evaluate means of egress, including occupant loads, exit 

arrangements and sizes, corridors, doors, stairs, etc. 

 Capacity of means of egress 

 Width of doors 

 Exit signs 

 Location of fire extinguishers 

 Location of electrical equipment rooms, electrical panel locations, service equipment 

 

Accessibility Review Requirements: 

 

 Accessible parking 

 Accessible public access to the facility 

 Accessible exterior routes and locations 

 Adequate details and dimensions to evaluate the accessible route to areas required to be 

accessible, including corridors, doors, protruding objects, maneuvering clearances, clear floor 

space as fixtures and controls, etc. 

 Accessibility provisions including but not limited to access to services, seating, dining, listening 

system, accessible fixtures, work surfaces, etc. 

 Accessible plumbing facilities and details 
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Electrical Plan Review Requirements: 

 

 Complete signed and sealed plans and specifications of all electrical work 

 Labeling criteria of all electrical equipment 

 Lighting floor plan including fixture locations, electrical circuits, circuit numbers and panel 

locations 

 Power floor plans including electrical circuits, wiring sizes, panel locations, working clearances 

and electrical room egress, disconnect switches, receptacle locations  

 Exit signs/means of egress lighting location and power supply 

 Single line diagram and panel board schedule including AIC rating and available fault current and 

the calculated service load with a load distribution schedule 

 Lighting fixture schedule 

 Symbol schedule and diagrams 

 Details showing the grounding electrodes, bonding of the grounding electrode system and the size 

of all bonding and grounding electrode conductors for the service 

 Specifications to include requirements for: wire, cable raceway and conduit with fittings, 

electrical boxes, connections, fittings and installation, electrical wiring devices, circuit and motor 

disconnects, hangers and supporting devices, electrical identifications, service entrance and 

details, overcurrent protection and grounding, switchboard and panel boards, transformers, 

lighting fixtures. 

 

Mechanical Plan Review Requirements: 

 

 Complete signed and sealed plans and specifications of all heating ventilating and air 

conditioning work 

 Outside airflow calculation based on 2012 International Mechanical Code 

 Complete details on the gas piping system including materials, installation, valve locations, sizing 

criteria and calculations 

 

Plumbing Plan Review Requirements: 

 

 Complete signed and sealed plans and specifications of all plumbing work 

 Dimensions for bathrooms and plumbing fixture locations along with the wall and floor surface 

materials to be installed 

 The location of all backflow preventers and  the type of backflow preventers provided for each 

piece of equipment or outlet  

 Complete water heater details 

 Isometric of the plumbing system 

 

 

 

 

 

 

 
 
 


