
SECTION 30 
 

CITY PLANNING COMMISSION 
 

 
30-010 PLANNING COMMISSION
 

a. Appointment    The Planning Commission shall consist of seven (7) members of 
which five members shall be residents of the city and two members shall reside 
outside the city limits, but within the designated planning area of the city which is 
within at least three miles of the corporate limits of the city. K.S.A 12-744(a).The 
members of the Planning Commission shall be appointed by the Mayor with 
approval of the Governing Body for the City of Tonganoxie. Members of the 
Commission shall serve without compensation. 

 
b. Terms and Vacancies:  Terms for Commissioners shall be three (3) years, with the 

members divided as evenly as possible so that terms end on alternating years.  
Vacant, unexpired terms shall be filled by appointment by the Mayor with the 
consent of the Governing Body and such appointment shall be for the remainder of 
the unexpired term.  Terms shall begin in April and expire in March.  The Governing 
Body should provide by Ordinance or Resolution for the term of the members of the 
Planning Commission and for the filling of vacancies. 

 
30-011 BY-LAWS The Planning Commission shall adopt bylaws for the transaction of 

business and hearing procedures. 
 

a. Officers and Duties The Commission shall annually elect a chairman, a vice-
chairman and a secretary.  The chairman, or in his absence the vice-chairman, 
shall preside at all meetings and shall decide all points of order or procedure.  
The secretary will be responsible for signing approved plats and perform the 
duties of the Chairman during the absence or disability of the Chairman and 
Vice-Chairman. The chairman, vice-chairman and secretary shall serve for one 
year and until a successor is selected.  

 
b. Staff:  A recording secretary who is not a member of the Commission shall be 

recommended by the chairman to the mayor for appointment with the consent of 
the city council.  The recording secretary shall record the minutes of each 
meeting showing evidence presented findings of fact by the board, decision of 
the board, and the vote upon each question.  Further staff support will also be 
provided by the City Planner. 

 
c. Meetings: The Bylaws shall fix a regular time and place for meetings. Special 

meetings may be called at any time by the chairperson or in the chairperson’s 
absence by the vice-chairman.  All meetings of the Board shall be held at such 
place or places within the City as the Board may designate.  All meetings shall 
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be open to the public.  Records of all official actions of the board shall be filed 
with the City Clerk at City Hall and shall be a public record. 

 
d. Rules:  The Commission shall adopt bylaws to govern its proceedings.   

 
30-012 ACTIONS:  Except as otherwise provided in the Zoning ordinance, no action by the 
 Planning Commission shall be taken except by majority vote of the membership 
 thereof. 
 
30-013 COMMITTEES:  If the Planning Commission deems appropriate, from time to time, 
 it may establish sub-committees, advisory committees or technical committees to 
 advise or assist in its activities. 
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